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{Authorised English Transiation]
_ HARYANA GOVERNMENT
DEVELCPMENT AND PANCHAYATS DEPARTMENT
Notification
"_ﬁae 6th June, 2012

No. GSR 19/Const./Art-309/2012.- In exercise of the powers
conferred by the proviso to article 309 of the Constitution of India, the Governor
of Haryana hereby makes the following rules regulating the recruitment and
conditions of service of persons appointed to the Haryana Development and
Panchayats Department (Group C) Head Office Service, namely :--

PART-I
GENERAL

1. (1) These rules may be called the Haryana Development and Panchayats
Department {Group C) Head Office Service Rules, 2012.

(23 They shall come into force on the date of their publication in the
Official Gazette,

2. In these rules, unless the context otherwise requires,—

{a) ‘“Administrative Secretary” means the Administrative Secretary,
Development and Panchayats Department, Haryana;

(b} “Commission” means the Haryana Staff Selection Commission;

{(c} “direct recruitment” means an appointment made otherwise
than by promotion from within the Service or by transfer of an
official already in the service of the Government of India or any
State Government:

(d) “Director” means the Director, Development and Panchayats
Department, Haryana;

{e) “Government” means the Haryana Government in the administrative
department;

{f} “institution” means,—

{1} any institution established by law in force in the State of
Harvana ; or

{if} any other institution recognized by the Government for the
purpose of these rules;

(g) “Joint Director” means the Joint Director (Administration)
Development and Panchayats Department, Haryana;

(h} ‘“recognized university” means,—

Short title and
commencemaent.

Definitions,
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(i} any university incorporated by law in India ; or

(il any other university which is declared by the Government to
be recognized university for the purpose of these rules; and

(3

(i} “Service” means the Haryana Development and Panchayais

Department. {Group €} Head Office Service.

PART-I1 RECRUETM.ENT TO SERVICE

Number and 3. The Service shall comprise the posts shown in Appendix A to these rules:
- Characier of the B :

post. Provided that nothing in these rules shall affect the inherent right of the
Government to make additions to, or reductions in the aumber of such posts or to
create new posts with different designations and scales of pay, either
nermanently or-temporarily.

Nationality, 4, (1} Mo person shall be appointed to any post in the Service, unless he
domiciie ang ig - ' '
character of N

candidates ' {a} acitizen of India ; or
appouied © '

Service. : (b} asubiect of Nepal; or

{c) asubject G‘I Bhutan -

Provided that apersm belonging to any o :
’aﬁ‘. a person in whose favour a certificate of ei‘;gibihw ha
vernment.

r";
é

{2y A person in whose case a certificate of eligibility is necessary mayv be
admitted to an examination or inferview conducted by the Commission but the
sffer of appointment may be given only after the necessary eligibility certificate
has been issued to him by the Government. '

{3} No person shall be appointed fo any post in the Service by direct
recruitment, unless he produces a certificate of character from the priﬁcipai
academic officer of the university, college, school or institution last attendad,
any and similar certificate from twe other responsible persons, not being %m,
refatives, who are well acquainted with him in his private life and are

unconnected with his university, college, school or institution.

Age. 5. No person shall be appointed to any post in the Service by direct
rebmumem who is less than seventeen years or more than forty }/ears of age, on
he last date of submission of application o the Commission.

Appointing 6.  Appointments to the posts in the Service shall be made by,-
authority, ) . : : . ' )
{a}  Director in the case of Deputy Superintendent, Personal Assistan

Assistant, Librarian, Senior Scale Stenographer and Junior Scale
Stenographer; and

{by Jomnt Director in the case of Driver, Steno-typist and Clerk.
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7. No person shall be appointed to any post in the Service. unless he is in
possession of qualifications and experience specified in column 3 of Appendix B

to these rules in the case of direct recruitment and those specified in column 4 of

the aforesaid Appendix in the case of person appsmed otherwise than by direct
recruiimient:

Provided that in the case of appointment by direct recruitment, the
qualifications regarding experience shall be relaxable to the extent of 50% at the
discretion of the Commission in case sufficient number of candidates belonging
to  Scheduled Castes, Backward Classes, Other Backward Classes,
Ex-servicemen and Physically Handicapped categories possessing the requisite

experience, are not available to il up the vacancies reserved for them, after
recording reason for so deing in writing. '

8, No person -

{a) who has entered into or contracted & marriage with a person having a
spouse living ; or

{b) who having a spouse living has entered into or contracted & marriage
with any person,

shall be eligible for appointment 1o any post in the Service,

B
“
.
o
&
£
g
__‘\
154
"
[
a
%
('D
,.’:;
4

may, if
pem%ssé%m und@r %:éaf: ;‘}ar.,{}nn'a} faw applicable
there are cther grounds
"}efsw ‘"wm the operation of this rule.
1 ;’%eamiimem to the Service shall be made
{a) in case of Deputy Superiniendent,— _
(i) by prometion from amongst the Assistants; or

(i) by transfer or deputation of an official already in the
service of any State Government or tne Government of
India;

{b} incase of Personal Assistant —

{i} by promotion from amongst the Senior Scale
Stenographers; or

(i} by transfer or deputation of an official already in the
service of any State Government or the Government of
india;

{¢} incgase ef‘Ass;stam -
{) by promotion fmm amongst the Clerks; Gi‘

(it} by transfer or denutatmn of an official a afready in the
service of any State Government or the Government of
india;

Oualification,

Disgualification.
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{d) in case of Librarian,—
{1} by direct recruitment; or

(i1) by transfer or deputation of an official already in the
service of any State Government or the Government of
india; :

{e) in case of Senior Scale Stenographer,—

{#} by promotion from amongst Junior Scale Stenographers;
or o

(i) by transfer or deputation of an official already in the
service of any State Government or the Government of
India;

{f in case of Junior Scale Stenographer,—
(i) by prometion from amongst Steno-typists; or

(it) by transfer or deputation of an official already in the
service of any State Government or the Government of
india;

{gy  in case of Driver,—
{i} B80% by direct recraitment; and

(iiy 20% by promotion from amongst employees of
Group D; '

(iii} by transfer or deputation of an official already in the
service of any State Government or the Government of
india;

h}  in case of Steno-typist,~

A

{i} by direct recruitment; or

{11} by transfer or deputation of an official already in the
service of any State Government or the Government of
India;

{1y  incase of Clerk,—
(i} 80% by direct recruitment; and

{ii) 20% by prometion from amongst employees of Group
D; or

(iii} by transfer or deputation of an official already in the
service of any State Government or the Government of
india;

{Z)  All promotions unless otherwise provided, shall be made on seniority-
cum-merit basis and seniority alone shall not confer any right to such promotion.
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6. {1} Persons appointed to any post in the Service shall remain on

probation for a period of two years, if appointed by direct recruitmen: and one

ear, if appointed otherwise -
Provided that —

{2} any period after such appoiniment spent on deputation on a
corresponding or a higher post shail count towards the period of
probation;

(by any period of work in equivalent or higher rank, prior to
appointment to any post in the Service may, in the case of an
appointment by ransfer, at the discretion of the appointing
authority, be allowed to count towards the period of probation fixed
under this rule; and

i)
&
i

anty period of officiating appointment shall be reckoned as period
Spent on probation, but ne person who has so officiated shall, on the
completion of the prescribed period of probation, be entitled to be
confirmed, uniess he is appointed against a permanent vacancy.

(2)  If. in the opinion of the appeinting authority, the work or conduct of a
persen during the period of probation is not satisfactory, it may, -

{a}  if such person is appointed by direct recruitment, dispense with his
services ; and

{b)  if such person is appointed otherwise than by direct recruitment -

{i} revert him to his former post ; or

(i1} deal with him in such ofher manner as the ferms and
conditions of the previoys appointment permit,

3} On the compietion of the period of probation of a person, the
appointing authority may -

{2}  if his work or conduct has, in #s opinion, been satis factory, —

e,
ea

} confirm such persen from the date of his appointment, if
appeinted against a permanent vacancy ; or

(i} confirm such person from the date from which 2 permanent
vacaney occurs, if appointed against 2 temporary vacancy ; or

{(ili}  declare that he has completed his probation satistactorily, if
there is no permanent vacancy ; or

b} if his work or conduct has in its opinion, been not satisfactory, —
; i

{1} dispense with his Service, if appointed by direct
recruiiment, if appointed otherwise, revert his to his former
post or deal with him in such other manner as the terms
and conditions of his previous appointment permit ; or

Prabation,
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(if)  extend his period of probation and thereafter pass such order,
as it could have passed on the expiry of the first period of
probation :

Provided that the total period of probation, including extension, if any
shalt not excesd thres vears.

11.  Seniority, isrer se of the members of the Service shall be determined by
the length of continuous service on any post in the Service .

Provided that where there are different cadres in the Service, the seniority
shall be determined separately for each cadres:

Provided further that in the case of a member appointed by direct
recruitment, the order of merit determined by the Commission, shall not be
disturbed in fixing the seniority:

Provided further that in the case of two or more members appointed on the
same date, their seniority shall be determined as follows © -

{2} a member appointed by direct recruitment shail be senior to z
member appointed by promotion or by transfer ;

(bY a member appointed by promotion shall be senior 1o a member
appointed by iransfer |

(¢} in the case of a member appointed by promotion ot by transfer,
sentority shall be determined according to the seniority of such
members in the appointments from which they were promoted or
transferred ; and

{d} in the case of members appointed by transfer from different cadres,
their seniority shall be determined according to pay, preference
being given to a member, who was drawing a higher rate of pay in
his previous appointment; and if the rates of pay drawn are also the
same, then by the length of their service in the appeintment and if
the length of such Service is also the same, the older member shall
be senior to the younger member:

Provided further that the seniority of employees holding identical cadres
put together in these rules, earlier governed under different sets of rules, shali be
determined from the date of their appointment to the post held on the
commencement of these rules.

12. {1} A member of the Service shail be liable to serve at any place, whether
within or ouiside the State of Harvana, on being ordered so to do by the
appointing authority.

{2} A member of the Service may also be deputed to serve under -

() a company, an association or a body of individuals whether
incorporated or not, which is wholly or substantially owned or
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controtled by the State Government or a Municipal Corporation or a
local authority or university within the State of Haryana,

{(iiy  the Central Government or a company, an association or a body of
individuals, whether incorporated or not, which is wholly or
substantialty owned or controlled by the Central Government ; or

(it} any other State Government, an international organization, an

autonomous body not controlled by the Government or a privatg
body :

Provided that no member of the Service shall be deputed to serve under
the Central or any other State Government or any organization or body referred
to in clause (i) or {iii) except with his consent.

I3.  In respect of pay, leave, pension and all other matters, not expressly
provided for in these rules, the members of the Service shall be governed by such
rules and regulations as may have been, or may hereafter be, adepted or made by
the competent authority under the Constitution of India or under any law for the
time being in force made by the State Legislature.

14, (1) In matiers relating to discipline, penalties and appeals, member of the
Service shall be governed by the Harvana Civil Services (Punishment and
Appeal) Rules, 1987, as amended from time to time -

Provided that the nature of penalties which may be imposed, the authority
smpowered to impose such penaltiss and appellate authority shall, subiect to the
provisions of any law or rules made under article 309 of the Constitution of
India, be such as are specified in Appendix C fo these rules.

{2} The authority competent to pass an order under clause {c} or clause
{d} of sub-rule {1} of rule 9 of the Haryana Civil Services {Punishment
and Appeal} Rules, 1987, and appellate authority shall be as specified in
Appendix D to these rules.

15. Every member of the Service shall get himself wvaccinated and
revaccinated as and when Government to directs by a special or 2 general order.

6.  Every member of Service, unless he has already done so, shall be required
to take the oath of allegiance to India and to the Constitution of India as by law
estabiished.

17.  Where the Government is of the opinion that it is necessary on expedient
to do so, it may, by order, for reasons to be recorded in writing, relax any of the
provislons of these rules with respect to any class or category of persons.

18.  Notwithstanding anything contained in these rules, the appointing
authority may impose special terms and conditions in the order of appointment if
it is deemed expedient to do so.

Pay, lcave,
pension and
other matters

Discipline,
penaities and
appeals.

Vaccination,

Dath of
aliegiance.

Power of
relaxation.

Spectal
provisions.
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15, Nothing contained in these rules shall effect reservations and other
concessions required t¢ be provided for Scheduled Castes, Backward Classes,
Other Backward Classes, Ex-servicemen, Physically Handicapped persens or
any other class or category of persons in accordance with the orders issued by
the State Government in this regard from time to time:

Provided that the total percentage of reservations so made shall not exceed
{ifty perceni, at any time.

2. The Haryana Panchayats Department State Service {UGroup ) Rules,
1979, The Haryana Development and Panchayais Department {(Group C)
Service Rules, 1980 and Haryana Community Development Training Centre
{Group C) Service Rules, 1983 are hereby repealed:

Provided that any order made or action taken under the ruies so repealed
shall be deemed to have been made or taken under the correspending provisions
of these rules.
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APPENDIX A

[See rule 3]

Sr Designation of post Nomber of posts Scale of Pay
No | Permanent | Temporary Total '

! 2 3 4 3 6

I Deputy Superintendent i & 7 Pav Band-2 ¥ 9350-34800+ T 3800

2 iPersonal Assisiant - 2 2 Pay Band-2 T 930034800+ T 36060

3 Assistant g 28 37 Pay Band -2 T 9300-34860+ T 3200

4 | Librarian - / 1 Pay Band -2  9300-34800+ Z 3200

% | Senior Scale Stenographer 13 - 3 Pay Band -2 T 9300-34300+ 3 3200

§ | Junior Scale Stenographer 12 i 3 Pay Band -1 ¥ 5200-26200+ T 2400

7 | Driver { 7 g Pay Band -1 T 5200-20200+ Z 2400+ T100

Ypecial pav o
£ |Sweno-typist - 7 7 Pay Band -1 T3200-20200+ 7 .E,E}ei}(}ar 1690
+ Special pay '
9 | Clerk 709 26 | Pay Band -1 T 5200-20200+ % 1930
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APPENDIX B
{Seerule T)

Senal Designation of posts Academic gualifications and Academic qualifications and expericnge,
Number experignce, if any. for direct if any, for appointment other than by
recruitment direct recruilment
i 2 3 4
i Seputy . - By Promotion ~
Saliis £ ~ . P
Superintendent Five years cxperience as Assistani
By Transfer or Deputation —
{Iy Twe years .expericnce as Depuly
Superintendent; and
{ify Hindi/Sanskrt upto Matric standard
or higher education;
2 Personal Assisiant. = By Promotion —
’ N Five vears experience as Senior Scale
Stenoprapher; :
By Transfer or Deputation —
{it Two yeass experience as Personal
Assistant; and
. (Y Hindi/Sanskrit upte Matric standard
or higher edacation:
3 Assistant o By Promotion —
Five years experience as Clerk:
By Transfer or Deputation —
(Y Two years experience as Assisiant;
and
{i1} Hindi/Sanskrit upto Matnc standard
or higher education:
4 1ihrarian 4y 10+2 from any recognized By Transfer or Depatation —
e st 1 . . . _ . .
mstiiution, {1y Two years experience as Libranian:
£ '} 1 iy B T . . . 3 . .
iy Degree z;b‘raré SC"EH,"C f‘f’-““, {1y 10+2 from any recognized Board/
’ i e : . .
&y ICCognize UNIVersiny/ tastitution:
insiitution: and (i D 5 lib . -
- . ) #i) Degree in library science from any
TN ] - 2 N . el g . .7
i iigndifSansinli( upto Z_‘vdatrsc recognized unzversiiy/mstuiion:
standard or higher ¢ducation:
) and
) {iv) Hindi’Sanskrit upto Matric standard
of higher education;
5. Senior Scale -- By Promotion —

tenopgrapher

{iy Three vyears experience as lunior
Scale Stenographer; and

(iy English Shorthand speed at rate of
100 words per mingte and
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(it} transcription thereof at the speed of
20 words per minute;

or
Hindi Shorthand speed at rete of
80  words per  minute  and

transcription theteof af the speed of
13 words per mingte;

By Transfer or Deputation —

{ii} Two years experience as Senior
Scale Stenographer; and

Hmdi/Sanskrit upto Mairic standard or
higher education;

Junior Scale

By Promotion ~

Stenographer {iy Two years experience as Steno-
typist; and
{ii} English Shorthand speed at raie of
100 words per minute and
iranseription thereef at the speed of
15 words per minute:
or
Hindi Shorthand speed at rate of 80
words per minute and transcripiion
thereof at the speed of 11 words per
e,
By Transfer or Deputation —
{5} Two wvears experienes as  Junior
Scale Stenographer; and
{11)  Hindt/Sanskrit upto Matric standard
or higher education:

Dirsver {1} Matric with Hindi or Sanskrit or By Promoation —
its aiy £ < any . L L . .
s e_qa;gierg rom ¢ oany {fy  Mairic with Hindi or Sanskrit or its
recognized ansiitution. and cquivalent from any recognized

{1} Valid driving license of Light instinmtion: and
or heavy wvehiclk with three (i} Valid driving licence of Light or
YCATS experience; heavy vehicle:
(ittt} Five years experience as Group D
cmpioyes; and
By Transfer or Deputation —
iy Two.years expericnce as Driver. and
{ity Hind/Sansksit upto Matric standard
or higher education;

Steno-tynisi (i) Matric/Higher Secondary /10+2 By Transfer or Deputation -~
(Vocational) or its equivalent {1} Two vears experience as Steno-
from any recognized mstitution; typist: and

(it} Hind/Senskrit  upte  Matric

standard or higher educaiion;
iHindi sherthand at 64 words per

{ily HindvSanskrl upto Matric standarg

or higher education;
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3

minute and rranscription thereof af 11
words per minuwte OR  English
shorthand at 80 words per minute and
transcription thereof at 15 words per
minuie

9

Clerk

(iy  Matric/Higher Secondary/10+2°

{Yocational} or s equivalent
~from any recognized instinition;

{1y Hindi/Sanskrit  upto  Matric

stardard or higher education;
{ii]} appointee shall be reguired o
gqualify @& iyping test either in
indi or English at a speed of
25 and 30 words per minuig

the appointment ofherwise, he
shall not be given any annual
incremend,

By Promation —

()
(i1}

(i)

Hindl/Sanskrit upto Matric standard
or higher education;

Five vears scrvice as Group D
empioyee: and

promotees shall be required (o
qualify a fyping test ¢ither in Hindi
or  English at a speed of
25 and 30 words per  minuis
rospectively within one yvear of the
appeintment otherwise he shall not
be givern any annual increment;

By Transfer or Deputaiion ~

I3

)

(i)

Two years experience as Clerk and
candidate must have gualificd the
typing est; )
Hindi or Sanskrit upto Matric
standard or higher education.
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APPENDIX C
[See ruie 14(1}]

Sr.

NO.

Designation of Posis , Appointing

auhority

Nature of penalty

Atghority
cmpowered o
mmpose
Penaity

Appeilate
authonty

Second and final
appellate
athonty. ifany.

2

Led

4

3

5

7

[

Lad

Deputy

Superiniendent
Personal Assistam
Assigtant
L.ibrarian

Senior Scgle
Sterographer

Jumvior Scale
tenographer

Driver

Steno-fypist

Cierk

Drrector

Joirt
Director

{1}
(i)

{v)

v}

MINOR PENALTIES:
warning with a copy on the
personal  file  {character
woll),

CEnsure;

withholding of promotion;

recovery from pay of the
whole o pert of any
pecuntary loss caused by
negligence or breach of
oders 0 the Centml
Government or a  Stae
Governmient  or 10 2
company and association
or & body of individual
whether incorporated or
not, which is whally or
substantially owned o
controlled by the
Government or 10 2 local
authority set up by an Act
of Padiament or of the
Legisiature of a State; and

withhiolding of increments
ol pay without cumuiative
effect;

MAJOR PENALTIES

{vi} withholding of increments

of pay with cumulative
effect;

{vilireduction 1o 2 lower stage

i the time scafe of pay for
& specified peried with
further directions a8 o0
whether o not  the
CGovernment emploves will
eam increments of pay
during the period of such
reduction and whether on
the expiry of such period,
the reduction will or will
not have the effect of
postponing  the  foture
irrements of his pay;

Dhrector

Jomr
Director

Adminisirative
Secretary

Prrector

Governmerst

Administrative
Secretary
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T
lau

it} reduction 0 2 lower scale
of pay gade, post or
service which shall
ordinarily be a bar to the
promotion of the
Government emplayee 1o
the time scale of pay,
grade. post ar service from
which he was pedused,
with or withour futher
direction regarding
conditions of restoration o
the grade, post or service
trom which the
Government employee was
reduced and his seniority
and pay on such restoration
W that grede, post of
service;

{ix) compuisory retieement;

(3 removal from service
© which shall not be a
disquatitication for futwe
employvment  wnder  the
Governmerd;
dismissal from service which
shail ordinarily be a
disqualification for fidure
smployment under
Government.
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APPENDIX D

[See rude 14 (2}]

Serial Dosignation of Nature of order Agthoriyy Appellate Second appetiate
Number Posts empowered io authority autherizy
make the order
] 2 3 4 3 6
I : Depuly (i} wedacing  or  with- | Director Admmstrative Governmeng
i Superntendent hoiding the amount of Seeretary
N N ordinary  or agditional
~ Personal pension admussible
AaciaE B
Assisiant under  the rules
3 Assistant SOYCIMNG pension,
i} termunating the
" - b =
4 Librarian appointment  of  a
- o member of the service
5 Senior Scale ) - .
X otherwise than on s
Stenographer i -
= attainmg the age fixed
& hanior Scale for superannuation,
Stenographer
7 Driver Joint Director Administrative
" - Director Secretary
8 Steno-typist
9 Cletk

P RAGHAVENDRA RAQ,

Financial Commuissioner and Principal Secretary to Government
Harvana, Development and Panchayats Department.




